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0 oTaesie HHPOPMALMOHHO-TeXHUYeCKOro conpoBoxkaenust (OUTC)
aBTOHOMHOI0 00Pa30BaTeJbLHOI0 YUpPe:KIeHUs JONMOJTHUTETbHOTO
npo¢eccuoHaTbLHOro o0pazoBanus Yamyprckoi Pecnyoauku « MHCTHTYT
pa3BUTHS 00Pa30BaAHUA»

1. O01mue mos10KeHUA

1.1.  Otgen uHPOPMAITMOHHO-TEXHUUYECKOTO COMPOBOXKIEHUS (fanee —
Otnen) co3maeTcs W JUMKBUAUPYETCS NPUKA30M  PEKTOpa aBTOHOMHOIO
00pa3oBaTEeNbHOTO  YUYPEKJEHUS  JIOMOJHUTEIBHOIO0  NpPOo(ecCHOHaTbHOTO
oOpazoBanus Y imyptckoil PecniyOnuku « IHCTUTYT pa3BUTUS 00pa30BAHUS.

1.2. Otnen sBusercss CTPYKTYPHBIM — MOAPA3JEJICHUEM aBTOHOMHOTO
00pa3oBaTENbHOTO  YUYPEKIEHUS  JIOMOJHUTEIBHOIO0  Ipo(hecCHOHaIbHOTO
oOpazoBanust Yamyprckor PecnyOnmuku «MHCTHUTYT pas3BuTus 0O0pa30BaHU»
(manee - UucTUTYT).

1.3.  Otnen B cBoeit pabote pykoBojcTByeTcs: Koncturynuueit Poccuiickoi
denepanuu, ¢eaeparbHBIMU 3aKOHAMH W WHBIMM HOPMATHBHBIMH TPABOBBIMU
akTamu, YctaBoM MHCTUTyTa M WHBIMHU JIOKAJbHBIMA HOPMAaTUBHBIMU aKTaMU
WNuctutyTa, Hactosmmm Ilonoxennem.

1.4,  Otaen HaXOaUTCS B HEMOCPEACTBEHHOM IMOTYMHEHUH PEKTOPA.

1.5,  CrpykTypy M WITaTHYH0 YHUCICHHOCTh OTAena yTBEpPKIAET PEKTOP,
MCXOJS M3 KOHKPETHBIX YCIOBHUM M OCOOCHHOCTEH AesrtenbHOCTH MHCTHTyTa IO
MIPEACTABIICHUIO HadainbHuKa OTaena.

1.6.  JlomxHOCTHass HWHCTPYKLUS COTPYIHHUKOB OTtaena yTBEpKAAETCA
pektopom MHucturyra. Pacnpenenenue 00sS3aHHOCTEH MeEXAy COTPYIHHKAMH

OoTACJ]a OCYICCTBIIACT HAYAJIIbHUK OT)IeJ'Ia.



1.7. OT,Z[CJ'I BO3IJIaBJIACT Ha4YaJlbHUK, Ha3HA4YacMbId Ha JOJDKHOCTD

IPUKa30M PEKTOpA.

I1. OcHoBHBIE 32124H

Ha Otnen Bo3nararorcs ciieiyronue 3a1auu:

2.1.  VYmopaBneHue MW KOOpAMHAIMS IpolieccaMud  HHGOpMaTH3AIUU
HNHcTuTyTa, TEXHUYECKOE COMPOBOXKICHUE U BHEIPEHNE HOBBIX HH(POPMAITMOHHBIX
TEXHOJIOTHI B 00Pa30BaTEIbHYIO U YIIPABICHUYECKYIO cdepy.

2.2. OobecrnieueHne Oecriepe0oiHOTO (YHKIIMOHUPOBAHUS IPOTPAMMHO-
anmapaTHBIX CPEJICTB, HAXOIAIIUXCS B IKCIUTyaTanuu MHCTHTYTA.

2.3. PazBurtue, TeXHUYECKas MOJJIEPKKA u 00ciTyKuBaHUE

TEJIEKOMMYHUKAIIMOHHON chucTeMbl IHCTHTYTA.

1. ®ynxuuu

JIns BBIMOJIHEHUS CTOSIIMX TMeped HUM 3aaa4, Ha OTAen BO3JI0XKEHbI
cieaywonme QyHKIUN:

3.1.  VYcraHOBKa, HACTPOWKa M TEXHUYECKOE OOCITYHUBAHHE CEPBEPHOTO
obopynoBanusi UHctutyTa.

3.2. IlpoexkTupoBaHHWE, HACTPOWKA M TEXHUYECKOE OOCIyXKHBaHUE
JIOKaJIbHO-BBIYMCIUTENBHBIX ceTeld NHcTuTyTA.

3.3.  MoHTa)k W HacTpoWKa BHOBb BBOJAUMBIX JIMHUH JIOKaJbHO-
BBIUMCIIUTEIBLHOU ceTh MHCTHUTYTA.

3.4. [IpoexkTupoBaHue, HACTpoiika M TeXHUYECKoe oOciykuBanue Wi-Fi
cerer MHcTuTyTA.

3.5. TloaxmoueHnue pabouynx mMecT K HH(OOPMAIMOHHBIM ceTaM MHcTuTyTa,
VX HACTPOMKA.

3.6. TexHuueckoe OOCTY)KMBAHHE KOMIIBIOTEPHOW U OPTTEXHUKUA B

noxpasaenenuax Mucruryra.



3.7.  ObecrnieueHue paboTocnocoOHOCTH U (GYHKIIMOHUPOBAHUS,
JOMYIIEHHOTO K WCHOJb30BaHUI0 B HHCTUTYTE JUIEH3WOHHOTO, CBOOOIHO-
pacnpocTpaHseMoro U OECIUIATHOTO MPOTrPaMMHOTO 00€eCTIeUEHUS.

3.8.  OOecrnieyeHne  aHTUBUPYCHOW  3alIMTONM  aBTOMATHU3UPOBAHHBIX
pabounx MECT B CEpBEPHOTO 000PYI0BAHUS, KOHTPOJb 33 €0 UCIIOIb30BAHUEM.

3.9. Texunueckas MOJJICPAKKA cauTa irol8.ru HNucTutyTa,
o0ecrnevnBaroIero [IPEICTABUTEIILCTBO HNHctruTyTa B rio0anbHOU
UH(OPMAIIMOHHON CETH.

3.10. Texanueckas MOJJEPKKA CUCTEMBI JTUCTAaHIIMOHHEBIX
obpazoBarenbubix TexHonoruit (CJIOT) B UncturyTe.

3.11. KoHCynbTallMOHHO-TEXHUYECKAs  TOAJEPA Ka IOJIb30BaTElIe U
noapasaenenui Mucturyra.

3.12. ®dopmupoBaHue TMPEIOKECHUN IO MPUOOPETECHUIO ITPOTPAMMHOTO
oOecrieueHus, KOMIbIOTEPHON U OPITEXHUKH I HYk 11 NHcTUuTyTA.

3.13. Koopaunanus paboT 1o peMOHTY, MOHTaXy, HaJIaJIKe, UCIIBITAHUSIM U

pUEMKE B IKCIUTyaTaIMIo0 00BEKTOB HH(GOPMATHU3AIUH.

IV. IIpaBa corpyanukoB Otaesa:

Cotpynuuku OTaena UMET Npaso:

4.1. 3anpamMBaTh W MOJy4YaTh OT CTPYKTYPHBIX moapasaeneHuii Macturyra
CBECHMSI, CIPAaBOYHbBIC U JPYyTrUe MaTepuasbl, HEOOXOAUMBIE JJIsl OCYLIECTBICHHUS
nesrenpHoct OTaena.

4.2. JlaBaThb CTPYKTYpPHBIM MOJpa3felicHUsIM M OTACIbHBIM pPabOTHHKAM
HNHcTruTyTa peKOMEHIAlMU 110 BOIPOCaM, BXOASIIUM B KomneTeHIuo Otaena.

4.3. 3HakOMHUTbCSI C MPOEKTaMHU pElIEHUH pykoBojacTBa MHcTHTyTA,
Kacaromuxcst faestenbHocTH OtThena, y4yacTBOBaTb B OOCYXKIEHHU BOMPOCOB,
Kacaroumxcs feareasHocta Otaena.

4.4. BHOCUTh Ha pacCMOTpPEHHE PYKOBOJACTBA MHCTUTyTa NPEMIOKEHUS IO
YIIyUIIEHUIO AesTenbHocTr Otaena.

4.5. OcymecTBiATh KOHTPOJb 3a MPABUJIBHOM JKCIUTyaTallie OOBEKTOB

uH(popMaTH3aMK B TIoipasieneHusx MHcTuTyTa, coOI0IeHIeM PaBmil padoThHI B



JIBC paborHukamu WHcTUTyTa, B COOTBETCTBUM C HUX JOJKHOCTHBIMU
00s13aHHOCTSIMU M IPOU3BOICTBEHHON HEOOXOIUMOCTBIO.

4.6. Hauvansuuk Otnena tak ke MMeeT npaso:

4.6.1. TlognuceiBaTb M BU3HPOBAaTh JOKYMEHTBl B IIpeleax CBOEH
KOMITETEHLINH.

4.6.2. TlpuHumath ydyacTtue B paboTe COBEIIaHUM, KOH(PEPEHIINH, 3ace aHni
pekropara HcTUTyTa, MPUCYTCTBOBATH HA 3aCE€ITaHUAX Y UeHOTO coBeTa IHCTHTYTA
10 BOIIpOCaM, KacaroummMmces aestenbHoctd Oraena.

4.6.3. BHocuTh Ha paccMOTpeHue pektopa MHCTUTyTa TpEeacTaBICHUS O
Ha3HAYCHHH, IEPEMEILICHNU U YBOJIbHEHUU paboTHUKOB OTAENa, UX MOOLIPEHUN U
HaJIO)KEHUHU HA HUX B3bICKAHUI.

4.6.4. BnHocuTb Ha pacCMOTPEHHE PYKOBOICTBA IHCTUTYTa IPENIOKEHHS 110
CO3JaHUIO0 YCIOBUM, HEOOXOAUMBIX [JIsl BBINOJHEHUS BO3JIOKEHHBIX 3a/ad,
YIYUYLIEHHUs YCIOBUM TpyAa cCOTpyAHUKOB OTaena.

4.6.5. 3ampamuBath U MOIy4aTh HEOOXOAUMYIO 17151 paboThl MH(POPMALIHIO BO
BCEX CTPYKTYPHBIX NoJpasaeieHusx Mucruryra.

4.6.6. TpeboBaTb OT pyKOBOOUTENEH CTPYKTYPHBIX MOJpa3fesieHui
NuctutyTa moapoOHOTO 0OOCHOBaHHS 3asiBOK HAa MPUOOPETEHHE MPOTPAMMHOIO
oOecreyeHus, KOMIbIOTEPHON U OPTTEXHUKHU.

4.6.7. OcymecTBIATh KOHTPOJIb 3a MPABHJIBHOM JKCIUTyaTalllel 00BEeKTOB
nHpopmaTu3auu B nojpasaeneHusx Muactutyra, codnogeHueM npasui paboThl B
JIBC pabotHukamu WHCTUTYTa, B COOTBETCTBUM C UX JOJDKHOCTHBIMU
00513aHHOCTSIMH U ITPOU3BOJICTBEHHON HEOOXOIUMOCTBIO.

4.6.8. KoopaumHupoBaTh U KOHTPOJHUPOBATH MPOILIECCH CO3/IaHUS SJIEMEHTOB
nH()OPMAITMOHHON CeTH B TojipasaeneHusx Mucturyra.

4.6.9. BHocuTb NpPENsIOKEHUS MO OTOOPY MOCTABIIMKOB KOMITBIOTEPHOU U
OPITEXHUKU HA KOHKYPCHOU OCHOBE.

4.6.10. [IpuBnekath 111 OCYIIECTBIICHHS] PaOOTHI HA JOTOBOPHOW OCHOBE
OpraHu3alliy U CIIEHUATMCTOB (MO COTIIACOBAHUIO ¢ pekTopoM NHcTUTyTA).

4.6.11. BHOCHTH TPEIJIOKEHUS O TMOOMIPEHUSX OTIWYUBIIUXCS PAOOTHUKOB
Otnena, O HalOXEHUM B3BICKAHWI HA HaApYLIUTENIEW MPOU3BOJACTBEHHOW U

TPYIOBOU TUCLUIUINHBI.



4.7. [IpaBa coTpynHukoB OTaena onpenesatoTcs 3aKOHOAaTeIbCTBOM PO,
uensiMu 1 3anadamu Otaena, JOJKHOCTHBIMA MHCTPYKUIMSIMU, JIOKAJIbHBIMU aKTaMU

HNuctuTyTa.

V. O0s13aHHOCTH COTPYAHUKOB OT/1eJ1a:

O6s13anHOCTH paboTHHKOB OT/ENa yCTaHABIMBAIOTCS B COOTBETCTBUH C UX
JOJDKHOCTHBIMU UHCTPYKITUSMHU.
5.1. Hagansuuk Otnena o0s3aH:
oOecreynBaTh TEKyIlee MIaHupoBaHue padoTel OTaena;
B YCTAHOBJIEHHBIE CPOKH COTJIACOBBIBATH IUIAHBI CBOEH PabOTHI C
JIPYTHMH TTOAPA3IEICHUSIMU;
NPEIOCTaBIATh OTUETHI 0 paboTe OTrena;
COOMIOIaTh TPYAOBYIO IUCIUIUIMHY W TPaBWIa BHYTPEHHETO
TPYZOBOTO PACTIOPSI/IKA;
MOBBINIATH CBOKO KBATM(DHUKAIHIO.
5.2. Cotpyanuku Otaemna o0s3aHbl:
T0OpPOCOBECTHO BBITTOJTHSTh CBOM (GyHKIIMOHATTLHBIC
00513aHHOCTH;
y4acTBOBaTh B 00mmx Meponpusatusx Otnena u MHcTuTyTA;
MIPEIOCTABIIATH OTYETHI O BHITOJTHEHHON paboTe;
COOMIOIaTh TPYAOBYIO IUCIUIUIMHY W TPaBWIa BHYTPEHHETO
TPYZOBOTO PACTIOPSIIKA;
coOmoiaTh TpeOOBaHMS 3aKOHOAATEIHLCTBA, HOPM IO OXpaHe
TpyJda ¥ TeXHHKE O0e30MacHOCTH, TPYAOBYIO IUCIMIUIMHY U TpaBHIIa
BHYTPEHHETO TPYAOBOTO PACIOPSIKA;

MOBBINIATH CBOKO KBATM(DHUKAIHIO.

VI. Umy1iecTBO M cpeacTBa
6.1. 3a OTaenom 3aKpeIUISIIOTCS MOMEIICHUS, KOMITBIOTEPHI, OPITEXHUKA,
CpPEelICTBa CBS3U W WHBIC MPEAMETHI, HEOOXOIUMBIE JJIsi OpraHU3allud TPYIOBOU

NeATeIbHOCTH paboTHUKOB OT/ena.



VII. OTBeTCTBEHHOCTH

7.1. OTBETCTBEHHOCTh 3a HAJJIEKAIIEE M CBOECBPEMEHHOE BBINIOJHEHUE
OtnenoMm  (QyHKIMI, NPETyCMOTPEHHBIX HACTOSAIIMM IIOJIOKEHUEM, HEeCeT
HayaJbHUK OT/IENA.

7.2. OTBETCTBEHHOCTH pPabOTHUKOB oTAena YCTaHaBJINBACTCS

COOTBCTCTBYIOIIMMU JOJDKHOCTHBIMU MHCTPYKIIUAMMU.
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