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MMOJIOKEHUE

00 yueOHO-MeTOAM4eCKOM 0T/1ej/ie ABTOHOMHOT0 00Pa30BaTEIbLHOI0
yupexaeHus: T0NO0JHUTEIbHOT0 NpodeccuoHAIBLHOr0 00pa3oBaHus
Yamyprckoii Pecny0simku
«MHCTUTYT pa3BUTHA 00Pa30BaAHUSA»

1. O0mme mMoJI0KeHUuA

1.1. VYuebHo-merogmueckuit otnen (manee — Otnen) ABISETCS CTPYKTYPHBIM
MOAPA3AETICHUEM ABTOHOMHOTI'O 00pa30BaTeNbHOTO YUPEKICHUS
JIOTIOJIHUTEIBHOTO TpodecCHOHaIbHOTO0 o0Opa3oBaHus Y aMypTckoil PecryOmuku
«MHCTHTYT pa3BuTus oOpazoBaHus» (mamee — WMHCTUTYT), OCYIIECTBIISIONIAM
METOJIMYECKOE M  OpraHu3al[MOHHOE CONPOBOXKJEHUE Yy4yeOHOU, ydeOHOo-
METOAUYECKOUN AEATENLHOCTH noapasaeineunit Macruryra.

1.2.  Otaen B cBOEH AeaTenbHOCTH pyKoBoACTBYeTCs KoHctuTyiuent Poccuiickoit
denepauuu, QpenepaabHBIMU 3aKOHAMH, YKa3aMH U pacniopsbkeHusimu [lpesunenta
Poccuiickon ®enepannu, MOCTAHOBICHUSIMHA U pacriopsbkeHusiMu [IpaBurenscrBa
Poccutickon ®enepanmn, MunuctepcTsa npocseuienus Poccuiickoin @enepannu,
Koucrutymueit Y nmyprckoit PecryOnuku, 3akoHaMM M MHBIMA HOPMATHBHBIMU
NpaBOBBIMHM akTaMu Y AMypTckoi PecnyOnuku, YcraBom MHcTUTYTa, HACTOAIIUM
[TonoxeHrneM 1 UHBIMU JIOKAJIbHBIMM HOPMAaTUBHBIMU akTamMu HCTUTYTA.

1.3. Crpykrypa Otnena YTBEPKAACTCA pPEKTOpOM aBTOHOMHOTO
00pa3oBaTENbHOTO  YUYPEKIEHUS  JIOMOJHUTEIBHOIO  NpOo(ecCHOHaIbHOTO
oOpazoBanus Y imyptckoit PecriyOmuku « MTHCTUTYT pa3BUTHS 00pa30BaHUS.

1.4. JlestenpHOCTh coOTpyAHUKOB OTraena perJjaMeHTHPYETCs JOJKHOCTHOM
MHCTPYKLHEMN.

1.5. Ortnexn co3mgaercs ¢ NENbIO:

- KOOpAMHAIUHU, METOJIMYECKOTO U OPraHU3AIMOHHOTO COMPOBOXK/ICHUS YUYEOHOU 1
y4eOHO-METOIUYECKON PabOThl CTPYKTYPHBIX NMoapazaenennii Mucturyra.

1.6. Otmen cTpout CBOIO pabOTy B TECHOM B3aWMOCBSI3M C JAPYTUMU
CTPYKTYPHBIMH TozpasneneHusiMu MHCTUTyTa, 00pa3oBaTebHBIMU M MPOUYUMHU
OpraHU3alUsIMU.

1.7.  Otnen moauuHSIETCS MMPOPEKTOPY MO yIeOHO-METOINUECKOM paboTe.



2. 3agauu geareabHocTu OTaena

2.1. OpraHu3alMOHHO-TEXHUYECKOE, METOJAMYECKOe U  HHPOPMaLMOHHO-
aHAIMTHYECKOe 00ecleueHre peanu3aly JOMOJHUTENbHBIX MPOhecCHuOHATBHBIX
nporpamm (MOBBIIIEHUS KBATM(DUKALIMK) 711 YIIPABJICHYECKUX U MeIarorunyeckKux
paboTHUKOB B YmypTckoil PecnyOnmuke B pamkax TOCyJapCTBEHHOTO 3aJaHUs
HNHcTruTyTa 1 BHEOOIXKETHON AESATENBHOCTH.

2.2.  OpraHu3allMOHHO-TEXHUYECKOE, METOJMYECKOe U  HH(POPMAIMOHHO-
aHATMTHYECKOE OOECTeUeHNE pealn3allid WHIUBUIYAIbHBIX 00pa30BaTeIbHBIX
nporpaMm Mpo(ecCHOHATIBHOIO U JIMYHOCTHOTO PAa3BUTHUSL YNPABICHUYECKUX WU
negarorndyeckux pabotukos (nanee — MOIT).

2.3. OpraHuzalmoHHO-TEXHUYECKOe, METOJAWYecKoe MW  HH(POpMAIIMOHHO-
aHATUTHYECKOE  OOECIeUeHUEe  peanu3alid  MpPOTpaMM  JIOMOJIHUTEILHOTO
poeCCHOHATLHOTO 00pa30oBaHusl (MMOBBINICHHS KBATH(PUKAIINN) C TIPUBJICUCHUEM
paboToaTeneit, B TOM 4ucie B OPME CTAKUPOBKH.

3. ®yukuuu OTaena
3.1. OmpeneneHue TEMAaTHUKA NEPCHEKTUBHBIX HANPABICHUWA IOBBILICHUS
KBAIM(PUKALIMK U IEPENOATOTOBKM PAOOTHUKOB 00pa30BaHUsl.
3.2. @opmupoBaHME IUIAHOB KYypCOBBIX Mmeponpusituii  MHcTtutyta 1o
MOBBINICHUIO KBATH(PUKAINKA U TTPO(HECCHOHATHFHON MEPENOAroTOBKE paOOTHUKOB
oOpa3oBaHMsI Ha CJIEIYIOIINNA 0/, KOPPEKTUPOBKA MJIAHOB HA TEKYIIUH TOI.
3.3.  Opranuzanus 1 KOOpAUHAIMS 00pa3oBaTeabLHOTO Iporiecca B MHcTHTyTE.
3.4. KonTponb BBINONHEHUS TMIaHa oOpa3oBaTeNnbHbIX ycuyr HWMHCTUTYTa,
BEJICHUS JOKYMEHTAlMU [0 peali3alii JOMOJIHUTENbHBIX MpOo(hecCHOHATbHBIX
IporpamMM; y4eT U KOHTPOJb IUIAHUPOBAHUSI U BBINOJHEHUS Y4eOHOW Harpys3ku
po¢hecCopPCKO-MPenoaaBaTeIbCKUM COCTaBOM MHCTUTYTa, KOHTPOJIb YCIOBUU U
KayecTBa OpraHu3aluu Yy4eOHOro mporecca (pexuM y4eOHBIX 3aHSATH,
COOJII0ICHUE CAHUTAPHO-3MUAEMHOJIOTHYECKUX HOPM H T.I1.).
3.5. Amnanuz KauecTBa peanuzanuu 00pa3oBaTeNbHbBIX porpaMm
JOTIOJIHUTEJILHOTO TTPOeCCUOHATILHOTO 00pa3oBaHusI.
3.6. TloaroroBka IUIAHOBOM M OMNEpPATHMBHOM HMHQOpMAUMU MO peaau3aluuu
JOTIOJTHUTENbHBIX MPOPECCUOHANBHBIX MpOrpaMM JJisi  YIPaBICHYECKUX U
MEJaroru4eckux pabOTHUKOB OO0pa3oBaTENbHBIX OpraHu3aluid B Y AMYpPTCKOU
PecnyOnuke, moAroTOBKAa CTATUCTUYECKONM M WHOM OTUETHOCTH MO Y4YeOHOW U
yueOHO-MeToIuuecKkor pabore MHcTuTyTa 3a OTUeTHBIM mepuoa  (KBaprad,
MOJIyTOJIUE, TOI).
3.7. Opranuzaius o0y4eHUs] PYKOBOISIIUX W MEJArorHYeCKuX paOOTHUKOB IO
NOII: npuem 3asBI€HUN OT PYKOBOASUIMX U IMEJArOTMYECKUX PAOOTHUKOB HA
oOyuenne no HOII; Ha3HaueHHE THIOTOPOB, COMPOBOXKIAIOIIUX OOYYEHHE I10



NOIT; MOHUTOPUHT 00yUYEHUS YIIPABICHUYECKUX H MEIarorniyeCKuX pabOTHUKOB TIO
HOII; oOpaboTka JaHHBIX O KOJWYECTBE PAOOTHUKOB OOpa30BaHMS, MPOIIEIIINX
o6yuenue no MOII.

3.8. Opranuzauus peanu3anuu porpamMmm JOTIOJHUTEIBHOTO
podecCHOoHaTEHOTO 00pa3oBaHus (MTOBBIMICHHS KBATH(PUKAIINN) C TIPUBJICUCHUEM
paGoTonateneir, B TOM uuciae B (OpME CTAKUPOBKH: MPHEM 3aiBOK OT
oOpa3oBaTeNbHBIX OpraHU3alliii Ha TMPUCBOCHHE CTaTyca CTaXKUPOBOYHOU
wionaaku MHCcTUTYTa; opranu3anus 3KCIepTr3bl 3as1BOK; IIaHUpOBaHUe Tpaduka
MPOBEICHUS] CTAXUPOBOK, MOHMTOPUHI KayecTBa pealM3allid M[porpaMm
CTXKHPOBOK.

3.9. ®opmupoBaHue CcBeAeHMH W  BBOJ  JaHHbIX B  DepepanbHyIO
nH()OPMAITMOHHYIO cucTeMy «DefepallbHbIii peecTp CBEICHHM O JOKyMEHTax 00
oOpa3zoBannu u (Wim) 0 KBanuduKanuu, TOKYMEeHTax o0 oOydeHum» (manee —
OUC OPLO).

3.10. NndopmMupoBaHre MYHULHMIAIBHBIX OPTraHOB YIpaBIEHUS 0Opa3OBaHUEM,
MYHUIIUNAIBHBIX METOAMYECKUX CIIy>)kKO, 00pa3oBaTENbHBIX OpraHU3alMi O
TEMaTHUKe, CpOKax TMPOBENECHHUSI KYPCOBBIX  MEpPONPUSATHH, pa3MelleHue
uHpopmaluu Ha oduuHuanbHOM caiite IHcTUTYyTa, HA HHPOPMALIMOHHBIX CTEHAAX
HNucrturyra.

4. CocraB u cTpykrypa Otaena
4.1. B coctaB Otaena BXOAAT: HayaJbHUK OTJENA, METOAUCTHI, CIIELUAIUCTHI 1O
y4e0HO-METOINYEeCKO paboTe B COOTBETCTBHUM C YTBEP)KIEHHOM IITATHOU
YUCJIEHHOCTHIO.
4.2. YucneHHelii coctaB coTpyAHUKOB Otaena onpenensercs MITaTHbIM
paciiCaHUEM.

5. PykoBOACTBO M opraHusanus jaesrejJbHoctu Oraena
5.1. PyxoBonacTtBO aedrenbHOCTBIO OTaena ocymecTBIsieT HadanbHUK OTaena.
Hcnonnenne ob6si3aHHOCTEN HadanbHUKa OThena B €ro OTCYyTCTBHE MOXKET ObITh
BO3JIO’KEHO HA OTHOTO U3 COTPYAHUKOB OT/ela MPUKa30M PEKTOPA.
5.2. Hawanpauk OTthena HeECET OTBETCTBEHHOCTh 3a COCTOSIHUE TPYIOBOM U
UCIIOJIHUTEIBCKON TUCUUILTMHBI, OMPENesieT JOKHOCTHbIE HHCTPYKIUU, BHOCUT
npeUiokeHrss 00 M3MEHEHUU IITAaTHOW YHCIEHHOCTH OTeda, O HAa3HAYCHUH U
OCBOOOXKIACHUH paOOTHUKOB, TOOMIPEHWH M Haka3aHuM. HauanbHUK oTaena
MOJIOTYETEH MEPBOMY MPOPEKTOPY — MPOPEKTOPY MO HAYYHOW U MHHOBAIMOHHOU
pabore.
5.3. Corpyaauku Otaena paboTalOT MOJ HEMOCPEACTBEHHBIM PYKOBOJICTBOM
HavalibHUKa OTaena Ha OCHOBAHUU JOJIKHOCTHBIX MHCTPYKIIMA.



5.4. Pacnpenenenue Mexay — corpyaHukamu — Otaena  JOMOJHUTENIbHBIX
00513aHHOCTEH, BHEIJIAHOBBIX MOPYUYEHUH CO CTOPOHBI pyKoBojacTBa MHcTUTYyTa,
MuHucTepcTBa perIaMEHTUPYETCSl PaCIOPsKEHUAMH HadanbHUKa OTena.

5.5. Ortnen niuaHUpPyeT U OCYLIECTBISIET CBOIO ACSATENBHOCTh B COOTBETCTBHM C
rofoBbIM IIaHOM paboTel MHCcTHTyTa. KOHTpONms 3a neATenbHOCTHIO OT/ENa
OCYILECTBIISIETCS IPOPEKTOPOM 110 yUEOHO-METOANYECKON padoTe.

5.6. Ortmen co3maercsi, peOpPraHU3yeTCs W JIMKBUIMPYETCA NPUKA30M PEKTOpa
HNucTuTyTa.

6. IlpaBa u o0s13aHHOCTH

6.1. Otnen numeer npaso:
6.1.1. 3anmpammBarh y OpraHoOB YIIpaBJICHHs 0Opa3oBaHUEM, 00pa3oBaTEIbHBIX
OpraHu3alvi, CTPYKTYpHBIX moapasaencHuii MunncrepctBa u HMHctutyTa
MaTtepuaibl 1 UHQOpMaIKIO0, HEOOXOAUMbIE JJIS BBIIIOJHEHUS BO3JIOKEHHBIX HA
Otaen 3amay, B TOM 4YHCIE O pealu3aluyd NEPCOHUPUIUPOBAHHONW CUCTEMBI
MOBBIIMICHUST KBATM(UKAIIMN TIEJaTOTHYECKUX pPAOOTHUKOB B Y IMYPTCKOM
PecnyOmmke;
6.1.2. IlpuBnekaTp [ y4YacTHsi B CBOEH JIEITEIBHOCTH CIICIIMATIUCTOB
MuHnucTepcTBa, OpPraHoB yImpaBiieHHWs oOpa3oBaHWEM, OOpa30BATEINbHBIX U
WHBIX OpraHu3alui, CTPYKTYPHBIX IoApasneneHui HMuHctuTyra; co3naBarh
pabouue rpynibl MO BBINOJHEHUIO 337a4 y4eOHO-METOIMYECKOT0 XapaKTepa.
6.1.3. 3ampammuBaTh OT CTPYKTYPHBIX TMOJpa3J€IEHUd U  OTACIbHBIX
COTpynHUKOB MHCTUTYyTa MH(POPMALUIO O XOJIe W PE3yJIbTaTax BHITIOJHCHUS
MIPOEKTOB, MEPOMNPUSITUI IO HANPABICHUSIM YYEOHOU, y4eOHO-METOIUYECKOI
JNEATENIbBHOCTH MojJpa3aelieHnii MHcTtutyTa, B TOM 4MClE I MOATOTOBKHU
OTYETOB B BBIIIECTOSAIIME OPTaHbl MO OTACIIbHBIM HAMPABICHUSM JEATEIBHOCTH
NuctuTyTa 1 €ro noapas3acicHuu.
6.1.4. 3ampammuBath OT CTPYKTYPHBIX TMojpasjaeiiecHuii (kadenap, LEHTPOB,
nabopaTopuil) W OTHEIBHBIX COTPYJAHHKOB YKa3aHHBIX TMOJpa3aeiIcHUI
NucTruTyTa TOMOBBIE M TEKYIIUE IUIAHBI PAOOTHI, €XKEMECSYHBIE M TOJIOBBIC
OTYETHl O MPOJEIaHHOW padoTe; TOKYMEHTHI, MOATBEPKIAIOIINE BBITOJTHEHHE
paboT mo y4eOHOH, yueOHO-METOUIECKON ACSTEIHPHOCTH; WHBIC IOKYMEHTHI B
COOTBETCTBHM C MEPEYHEM, YCTAHOBJICHHBIM JIOKAJIBHBIMU akTamMu WHCTUTYyTa
no y4eOHOHM, y4eOHO-METOJIMYECKON NEATETbHOCTH; a TaKkKe OOBSICHEHHUS O
MIPUYMHAX 33JIEPKKH BBITIOJIHEHUSI KOHTPOIUPYEMBIX ITOPYUYEHHIA.
6.1.5. BxocuTe nmpennoxxeHuss MO KOPPEKTHUPOBKE YYEOHBIX IUIAHOB,
colepkaHusi U (GopM  peamu3alMu  [OpPOorpaMMm  JOMOJHUTEIBHOTO
podhecCHOHAIBHOTO 00pa30BaHUs.



6.1.6. BHocuTh mpenokKeHUs] O MOOMIPEHUH, B HEOOXOIUMBIX CIy4asX — O
JUCUUIUIMHAPHOM  B3BICKAHMM COTPYAHHMKOB CTPYKTYPHBIX MOJpa3/eeHUI
HNucTutyTa.
6.1.7. OnpenensaTs conepkanue U GOpMbI CBOEH IE€ATEIBHOCTU B COOTBETCTBUU
C 3a/1auaMu ¥ PYHKIUSIMH, OTIpeiesieHHbIMU HacTosmuM [lonoxxenuem.
6.1.8. VYuacTBOBaTh Ha KOHKYPCHOW WJIM HHOM OCHOBE B pealu3alUu
PErHOHANBHBIX, (PeepaIbHbIX U MEXTYHAPOIAHBIX IPOEKTOB U IIPOrPaMM.
6.2. Otaen o0s3aH:
6.2.1. CBoeBpeMEHHO paccMaTpuBaThb M MPEIOCTABIATH HHPOPMAIUIO IO
VCITOJIHEHHIO 33JIJaHNI, JOKYMEHTOB.
6.2.2. OTYUTHIBaTBHCS O PE3YNBTATAX CBOEH AEATENBHOCTU NEPEN KYypUPYIOIIHUM
IPOPEKTOPOM.
6.2.3. IlpuHUMaTh K HCHOJHEHUIO BCE€ MNpUKa3bl N0 WMHCTUTYTY B 4YacTtw,
Kacarouieiics aestenbHoctu Otaena.
6.2.4. IlpuHuMaTh K MCIOJIHEHHUIO BCE PELICHHUS Y4YEHOIO COBETA, HAYYHO-
METOANYECKOTO, y4e0HO-METOIMYECKOT O, peAaKIMOHHO-U3JATENbCKOTO
COBETOB, pEIAKIMOHHOIO coBera oduuuambHoro caiita HWHcrutyTa,
Pecny0iaMKaHCKOTO 3KCHEPTHOTO COBETa B YaCTH, KacCaIOLIEHCs NeATeIbHOCTH
Otnena.
6.3. PabotHuku OT/1e51a UMEIOT MPABO:
6.3.1. TloBeImIaTh KBAIM(UKAIUIO.
6.3.2. ITlomb3oBaTbcss HMHMOPMAIMOHHBIMM M METOJUYECKUMH (OHIAMU
WuctutyTa, ycmyraMu y4eOHBIX, METOJWYECKUX, COLMAIbHO-OBITOBBIX U
Ipyrux noapasaeneHuil Mucturyra.
6.3.3. VYyacTBOBaTh B OOCYXIEHUUM U PEIICHUH BAXKHEUIIUX BOMPOCOB
nestenbHocTH OTnena u MHcTUTyTA.
6.3.4. BHocuTh NpeaioKeHus MO YAYUIIeHUIO aedareabHoctu OTaena.
6.3.5. Ob6xanoBaTh MPUKa3bl U PACIOPSHKCHUS afMUHUCTpanuu MHCTHTYTA B
MOPsJIKE, YCTAHOBJIEHHOM 3aKoHOAATenbCTBOM Poccuiickon denepanuu.
6.4. PaboTHuKM OT/ENA 00S3aHBI:
6.4.1. CoOmonare YcrtaB MHCTUTYTa, NpaBuia BHYTPEHHETO TPYIAOBOTO
pacnopsiika, MpaBWiia MO OXpaHE TpyJda M TEXHUKE O€30MacCHOCTH, HHBIE
JIOKaJbHbIE HOpMaTUBHBIE akThl HCTHUTYTA;
6.4.2. KayecTBEHHO BBINOJHATh OOS3aHHOCTHM M pPalOTHI, yKa3aHHbIE B
JOJKHOCTHBIX MHCTPYKLMSX U TPYJIOBOM JIOTOBOPE.

7. OTBEeTCTBEHHOCTD
7.1. OTBETCTBEHHOCTH 3a HAJIEKAIllee U CBOCBPEMEHHOE BBITIOJTHEHHE (PYHKITUH,
onpeAeraeHHbIX HacTosiuM [lonoxxenuem, Hec€T HayanbHUK OTHena.



7.2. Cotpyanuku Otnena HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 32 KauyeCTBO,
CBOEBPEMEHHOCTb BBITNIOJTHEHMS (YHKIIMOHATIBHBIX o0s13aHHOCTEH,
IPEIyCMOTPEHHBIX COOTBETCTBYIOIIMMHU JOJDKHOCTHBIMM HMHCTPYKLUSMH, 32
HaJuIexalee opopMIIEHHE JOKYMEHTAallMd M €€ COOTBETCTBHE YCTaHOBJIECHHBIM
TpeOOBaHUSM, 32 IOCTOBEPHOCTD MPEICTABICHHON HHPOPMAIIH.

7.3. K pabotHukaMm oTnena MOTryT ObITh MPUMEHEHBl MEpbl AUCLHUILTUHAPHOTO
B3BICKAHMS B COOTBETCTBUU ¢ TpynoBbIM KozxekcoM Pocceniickon Denepannu.

7.4. OTBETCTBEHHOCTh paboOTHUKOB Otnena yCTaHaBIMBAETCA
COOTBETCTBYIOIIMMH JAOKHOCTHBIMU UHCTPYKIUSIMHU.

8. Bzaumopeiicteue Otaena ¢ apyrumu noapasaejenusasvu Mucruryra,
yUpeKaeHUusiMM U OPraHu3auusiMu

8.1. Otaen nmpu BHIOJIHEHUH BO3JIOKEHHBIX HA HEro (YHKLMHA B3aMMOJICUCTBYET
C opraHaMu rocyzapctBeHHou Biactu Poccuiickonn Penepanuu v Y IMypTCKOU
PecniyOnuku,  opraHaMu  MECTHOTO  CAMOYINpPABIEHUS,  OOIECTBEHHBIMU
OpraHu3alMsIMH,  OpraHU3alUsIMH  CUCTEMbl  O0pa3oBaHUs U  JIPYTUMHU
OpraHu3aALMIMHU.

8.2. Otmen oOCYHIECTBISIET CBOKO padOTy BO B3aUMOACHCTBHM CO BCEMHU
CTPYKTYPHBIMM noapa3aeneHussmu Mucturyra.
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